CONTRACTOR’S AFFIDAVIT
OF
RESPONSIBILITY & COST PRICING DATA

I . .of
(Name of Affiant) (Title of Affiant)
DUN’s Number
(Name of Contractor) .
Employee 1.D. No. - ., duly authorized by .

(Authority such as COmomte Charter, Bylaws, etc.)

On behalf, certify in reference to its proposed contract . with the District of -

Columbia that:
L Itisinfull compliance with the filing requirements of the District of Columbia tax laws.

2. Tthaspaid all taxes due to the District of Columbia or is in compliance with any payment
- agreement with the Department of Finance and Revenue.

3. There are no Federal or D.C. tax liens 5gainst it.

4, It has the necessary personnel and other resources to perform this contract in addition to
its other governmental and commercial contracts and commitments.

3. Rthasall the necessary licenses needed to perform this contract and all these licenses ase
: current and valid. Copies of D.C. licenses are attached.

6. "It has not been found guilty of frand of viclation of business ethics by a curt of law or an
administrative tribunal in the last five years.

7. None of its govénnnqnt contracts has been terminated for default nor has it been found
guilty in a breach of contract law suit against it in 2 government or commercial contract
during the last five years. :

o pumpym. e

1



8. It has not been suspended, disbarred, or otherwise deemed ineligible for the award of a
- contract by Federal or another government. -

N

9. 1t has reviewed the responsibility of its proposed subcontractors for this contract
according to the critesia set forth in Chapter 22 of the D.C. Procurement Regulations and
has found them responsible and capable of satisfactorily completing their subcontracts.

10.  The cost and pricing data fornished for this contract are current, complete, and accurate.

- 1 certify, under the penalty provided by law for making faise statements, that the above statements
are complete, correct, and true.

" DATE SIGNATURE OF AFFIANT

SOCIAL SECURITY NUMBER OF AFFIANT

On , before me, the undersigned, a Notary Public .
T (Mouth and Datc) :
in and for said _, personally appeared
. (City nd State) )
, known to be the person(s) whose
(Contractor’s Namc) _

name(s) are subscribed 1o the within instrument and acknowledged to me that they
executed the same, witness my hand and official seal.

Notary Public

e

. A

e



SUPPORTING COST DATA:

2.1 The Offeror shall provide, for each cost element, a narrative description, in sufficient detail, to
demonstrate price reasonableness, credibility and reliability. The Offeror shall provide its
assumptions and methodologies used to estimate each cost element (significant item and
quantity estimates, labor hour expenditure patterns and mix, etc.). The following information
shall be included in this section:

2.1.1.

The Offeror’s total estimated costs plus its fee (if applicable) for providing all of the
requirements of the RFP, as proposed in their technical proposal. Offerors should
support their best estimates of all costs (direct, indirect, profit, etc.) to be incurred in
the performance of the contract.

When proposing multiyear/option year pricing, the estimated proposed costs shall
include a breakdown of all cost elements for the base year as well as each option/out-
year. Labor, other direct costs, indirect costs and profit shall each be clearly
identifiable. If different from the Defense Contract Auditing Agency (DCAA) or
Department Of Labor (DOL) recommended rates, the Offeror shall provide a
thorough explanation for the variation(s) of rates.

The Cost Summary Format (Tablel.4) provides a format for the Offeror to submit to
the District a pricing proposal of estimated cost by line item, along with supporting
documentation that is adequately cross-referenced and suitable for cost realism
analysis. A cost-element breakdown shall be attached for each proposed line item
and must reflect any other specific requirements established by the Contracting
Officer. When more than one contract line item is proposed, a summary of the total
amount covering all line items must be furnished for each cost element.

If the Offeror has an agreement with a federal, state, or municipal government
agency on the use of a Forward Pricing Rates Agreement (FPRA) or other rate
agreement for labor, fringe benefits, overhead and/or general and administrative
expense, the Offeror must identify the agreement, provide a copy and describe its
nature, terms and duration.

3. SPECIFIC COST ELEMENTS:

A well-supported cost/price proposal reduces the effort needed for review and facilitates informed
negotiations. The following are the minimum criteria that constitute an acceptable cost/price

proposal:

3.1

Direct labor: A task-phased annual breakdown of labor rates and labor hours by
category or skill level, including the basis for the rates and hours estimated (i.e.,
payroll registers, wage determinations, collective bargaining agreements, historical
experience, engineering estimates, etc.).

 3.1.1 The Offeror shall use the following Table No. (3.1.1) to exhibit its total labor

hours by prime contractor and subcontractor(s). A separate table should be
completed for each year (base and out-years).
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Table (3.1.1)
Annual Labor Summary

Labor Category, Prime

e Employee A
e Employee B
e Employee C

Labor Category, Sub.

e Employee D
e Employee E
e Employee F
Labor Category,

Consultant
e Employee G
e Employee H

Task

Total Labor Hours by

Note: Do not include wage rates in this table

3.1.2 A standard of 40 hours/week, 1,920 hours/year is recommended. If another

standard is used, it should be precisely defined. Any deviation from the
above labor-hour projection without substantiation may form the basis to
reject the response to the RFP. The proposed labor-hours shall include prime
contractor, subcontractor and consultant hours. '

The Offeror shall also submit Table No. (3.1.4.b), depicting the labor mix
percentages as proposed for the base year as well as the out-years and should
match the personnel experience requirements specified in the RFP, Section
(to be referenced by the Contract Specialist), under Personnel Experience.
All of the RFP Key positions must be included within the Senior Staff
categories. To provide a better understanding of this format, Table No.
(3.1.4.a) is provided as an example.

The Offeror shall describe how the hourly direct labor rate was derived and
indicate whether these rates are subject to any collective bargaining
agreement(s), the Service Contract Act (SCA), Davis-Bacon, or any other
special agreement which controls the labor rate indicated. When proposing
price escalation for option/out-years, the Offerors must follow instructions
provided under Economic Price Adjustments, Section H, of this RFP.
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3.2

3.3

Indirect Costs: The Offeror shall indicate it’s proposed Fringe, Overhead and General &
Administrative rates for each applicable fiscal or calendar year (as appropriate). The
Offeror shall indicate if these rates are subject to a Forward Pricing Rate Agreement. If the
proposed Indirect Rates differ from the Forward Pricing Rate Agreement, the Offeror shall
provide an explanation. The Offeror shall provide its actual indirect rates for overhead,
G&A and fringe benefits for at least the past three (3) years and shall explain the basis for
any significant rate difference between the prior three year period and the rates proposed
now.

Other Direct Costs: Other Direct Costs consists of materials, travel, reproduction, postage,
telephone, supplies for the prime and all subcontracted effort. This includes all other direct
costs associated with performance of the contract. Travel costs shall be in accordance with
GSA Joint Travel Regulations for airfare, hotel, and per diem allowances. All other direct
costs should be specifically identified and explained. If an allocated portion of a Direct cost
is also included in an Offeror’s indirect rate (such as General and Administrative), the
Offeror should state so and list the types of expenses included in the indirect rate.

3.3.1 The Offeror should identify types, quantities, and costs of all materials and supplies
proposed including a non-loaded priced listing of individual materials or supplies
ordered, or a consolidated and priced bill of materials for the entire proposal. A
thoroughly documented bill of materials includes part numbers, description, unit
costs, quantity required, extended cost (including delivery charges) and basis for the
proposed cost (price quotation, prior buy, signed purchase orders, etc.) plus any other
non-recurring costs. Deliverable materials are items delivered as a part of the work
product. Examples of this are copies and binders delivered to the Government as a
report or software ordered for and installed on a computer in a District Government
office.

3.3.2 The Offeror shall use the following Table (3.3.2) to exhibit its total other direct costs
(ODC) by prime and subcontractor(s). A separate table should be completed for
each year (base and out-years).



Table (3.3.2)

Other Direct Costs (ODC) Summary

Supplies and Materials
Office Equipment
Travel

e Airfare

e Hotel

e Meals & Incidentals

¢ Ground Transportation

Telecommunications
Occupancy

e Rent

o Utilities

¢ Building Maintenance
Transportation
Client Care Cost

e Food

e Medical
Clothing

e Personal Hygiene
Other

Total ODC by Task

Note: State each individual cost element being proposed. Describe in the narrative section of the
cost proposal, how each cost element is derived and why it is being proposed. (Not all cost
elements in the table above will apply to each solicitation. The above table should be tailored to the
requirements of the RFP.)



