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Please Note:
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choice…
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address, and phone number

By email to: maura.gaswirth1@dc.gov

Add questions . . .
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Welcome
Presenters 
• Maura Gaswirth, LICSW, Director, Specialty Care Division 
• Maxine Edwards, GMO Specialist
General Information
• Overview, Background, and Definitions
Award Information
• Source of Grant Funding, Award Funding Available and Performance and  Funding Period
• Eligibility Requirements
Performance Requirement
• Experience Criteria, Target Population, Location of Services, Scope of Services and Scope of 

Work
Application Requirements
• Project Narrative
• Evaluation Criteria
Successful Packaging
• Additional/Fillable Attachments 
Helpful Information 
• Key Dates, RFA Checklist, Tips and Contact Info
Questions & Answers
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Background (p. 11)
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• The Adult Services Division within the Department of Behavioral Health (DBH) is soliciting 
applications for community-based organizations and non-profit organizations who can 
provide weekday(s) and/or weekend socialization programs for adults with serious mental 
illness (SMI) and substance use disorder (SUD) in the District of Columbia.

• Individuals diagnosed with a serious mental illness (SMI) and/or substance use disorder (SUD)
frequently experience social isolation, have fewer friends and a less extensive social support
network relative to those who are not living with SMI or SUD. While there are numerous
structured treatment opportunities and drop-in centers available during the weekdays, there
are few structured, supportive opportunities targeted to the SMI and SUD population during
the weekends. Treatment frequently focuses on improving interpersonal communication skills
and appropriate use of leisure activities, but individuals in care need to practice those skills
outside of the treatment environment.

• DBH seeks to add supportive weekday(s) and/or weekend educational, recreational and
arts-based programming where individuals with SMI and SUD can engage in natural social
and recreational activities where they can practice and develop the interpersonal skills
necessary to more fully integrate into the community and develop mutually caring and
supportive relationships outside of treatment settings.
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Purpose (pg. 11)

• The Adult Services Division is issuing this RFA in accordance with the Notice of Funding
Availability (NOFA) for the grant program entitled, "Education, Recreational and Arts Based
Programming for Adults with Serious Mental Illness and Substance Use Disorder."

• The specific objectives of the project, which the successful applicant under this RFA will be
expected to meet are: (1) establish or maintain weekday(s) and/or weekend educational,
recreational and arts-based program for adults with SMI and SUD; (2) show evidence of
program sustainability; (3) show evidence of positive quality of life outcomes (e.g. WHO Quality
of Life Scale- BREF"); (4) show evidence of age appropriate and targeted activities for persons
in specific age groups; and (5) show evidence of a program calendar and schedule of activities.

• To achieve these objectives, it is anticipated that the applicant will (1) establish dates and
times of program operation including a month-by-month calendar and daily program schedule;
(2) show a budget for the program and explain program sustainability; (3) explain how the
program will engage participants: (4) describe the target number of weekly/monthly/annual
participants; (5) describe a variety of age-appropriate social activities and (6) establish and
measure expected outcomes.

5
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Amount of Funding and Grant Awards (p. 10)
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AWARD INFORMATION

Source of Grant Funding
Funding is made available under the District of Columbia Fiscal Year 2023 (FY23) Budget Support 
Act of 2020

Award Funding Available
This RFA will make available fifty-thousand dollars ($50,000) for two (2) awards at twenty-five 
thousand ($25,000) each.

Performance and Funding Period
The anticipated performance and funding period is June 12, 2023 through September 30, 2023. 

Subsequent to the first 5-month budget period, funding maybe awarded for up to one (1) option 
year.

The number of awards, budget periods and award amounts are contingent upon the continued 
availability of funds and the recipient(s) performance. 
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Eligibility Requirements (p. 11)
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Eligibility Criteria (pg. 11)
Eligible entities who can apply for grant funds under this RFA are:
1. A 501(c)(3) Community-Based Organization (CBO) located in the District of 

Columbia; or
2. A Community Residential Facility (CRF) operator located in the District of 

Columbia, certified by the Department of Behavioral Health.

Experience Criteria (pg. 12)

Those applying should meet the following criteria: 
1. Experience in providing therapeutic recreational and/or behavioral health 

services to those with SMI and/or SUD for a minimum of two years; and
2. Experience with managing District of Columbia (local) or federal grants and/or 

contracts
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Target Population (p. 12)
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The target population is individuals in the District of Columbia with SMI and SUD
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Scope of Services (p. 12)
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• Services to be provided under the Adult Behavioral Health Socialization (Education, Recreational and Arts 
Based Programming for Adults with Serious Mental Illness and Substance Use Disorder) project/effort 
include the following:

• The successful applicant will possess the requisite experience, knowledge and technical skills to attain the 
objectives of this project. In order to best meet the objectives of this RFA, the applicant is required to 
provide the following services: 

• Organized, structured, social activities for adults with SMI and SUD for a minimum for four hours each date 
of service. 

– Activities must take place in a  safe, welcoming environment; 
– Providers must have referral sources and resources available for day-to-day living needs and other 

community recreation and leisure activities; 
– Providers must make available communication resources (telephone and computer) for participants to 

contact resources and supports; 
– Providers must have a variety of books, games, music, drawing, movement activities and other forms 

of leisure and recreation activities available at each service date; 
– Providers must offer participant choice of activities.

• There shall be different types of educational, recreational and arts-based activities/opportunities available 
monthly; 

• 3.  Educational, recreational and arts-based activities should be age appropriate and targeted; 
• 4.  Educational, recreational and arts-based activities should be properly monitored for safety; 
• 5.  Educational, recreational and arts-based activities should be free from drugs and alcohol; 
• 6.  Activities may take place on site or in the community; 
• 7. Programming must be available for at least (4) hours Monday through Sunday for a total of four (4) days 

each month (one session each week).
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• There shall be different types of educational, recreational and arts-based activities/opportunities 
available monthly; 

– 1.  Educational, recreational and arts-based activities should be age appropriate and 
targeted; 

– 2.  Educational, recreational and arts-based activities should be properly monitored for safety; 
– 3.  Educational, recreational and arts-based activities should be free from drugs and alcohol; 
– 4.  Activities may take place on site or in the community; 
– 5. Programming must be available for at least (4) hours Monday through Sunday for a total of 

four (4) days each month (one session each week).

10
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Data Collection and Reporting  (p. 13)
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Data Collection and Reporting
Grantees will be required to collect, track, and report information on all grant activities, 
services provided, and individuals served.

A. Quarterly Reporting: Grantees shall report on grant activities on a quarterly basis
on a form/format prescribed by DBH. Quarterly reports will cover: grantee
performance (e.g. service delivery data, accomplishments, challenges) and
administrative data including number of educational, recreational and arts-based
programming opportunities provided.

B. Annual Reporting: On an annual basis, the grantee will be expected to provide
summary data on the data provided in the quarterly report.

C. Evaluation: The grantee will also complete an evaluation plan. The evaluation plan
may be developed in collaboration with DBH upon award.

Data Collection and Tracking
A. Grantees will be responsible for tracking and evaluating grant activities for all 

individuals receiving services under this funding opportunity. 
B. Grantees must also be able internally track data on the use of the service and 

effectiveness of the program. 
C. Grantees must be able to track the cost of, provided, billed and reimbursed.
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Project Narrative – Organizational Capacity (p. 13)

A. Organizational Capacity 
Applicants should include the following information to highlight their experience and 
capacity to establish educational, recreational and arts-based programming in the 
District: 

1. Describe their mission, structure and scope of work; target population, 
experience and capacity to meet the deliverables outlined in this RFA; 

2. Describe the staff who will work on this initiative including anyone that 
would be hired to run or provide oversight of this program; 

3. Describe the location and ward of the program(s); 
4. Estimate the number of individuals that will be served by the program(s); 
5. Describe the process that the applicant will implement to promote these 

programs; 
6. Describe any potential challenges and contingency plans for addressing 

concerns related to circumstances that may arise; and 
7. Describe the organization's plan to be fully operational within thirty (30) 

days of the new grant agreement.

12
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Project Narrative – Project Need (p. 13)

B. Project Need 

Applicants should describe the unmet need for educational, recreational 
and arts-based for adults with SMI and SUD.

13
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Project Narrative – Project Description (p. 13-14)

C. Project Description

Applicants should describe: 
1. Their plan to develop weekend educational, recreational and arts-

based programs; 
2. Implementing a plan to conduct outreach and recruitment; 
3. Establishing partnerships with Mental Health Rehabilitation Services 

(MHRS) and Adult Substance Use (ASURS) providers along with 
community residential providers. 

4. Creating marketing items (e.g., posters, flyers, pam cards and 
brochures) to promulgate the program; 

5. Disseminating promotional items with the community.

14
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Project Narrative – Project Evaluation (p. 14)

D. Project Evaluation
The applicant must include clear, quantitative goals and objectives for the 
grant period and present a sound and feasible evaluation plan that meets 
the goals in this application. 

The grantee should outline the process measures and targets it will use to 
track programs delivered under the grant. The section should briefly 
describe the infrastructure that will support evaluation activities. The 
grantee should also outline the process measures and targets it will use to 
track services delivered under the grant.  The section should also briefly 
describe the infrastructure that will support evaluation activities. The 
grantee may propose additional outcome measures specific to their 
project, subject to DBH approval.

15



District of Columbia Department of Behavioral Health

Project Attachments – Project Abstract (p. 14)

Project Abstract (up to 1 page)

A one-page project abstract is required (see Attachment C).  Please provide a 
one-page abstract that is clear, accurate, concise, and without reference to other 
parts of the Project Narrative.  The project abstract must be written on 8 ½ by 11-
inch paper, 1.0 spaced, Arial or Times New Roman font using 12-point type (10-
point font for tables and figures) with a minimum of one-inch margins, limited to 
one page in length, and include the following sections (no template provided):

I. Project Description: Briefly outline how the organization will implement the 
project in service of the goal and objectives.

II. Performance Metrics: Outline the key outcome and process metrics and 
associated targets that will be used to assess grantee performance.

16
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Application Scoring (p. 18)
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Indicators have been developed for each review criterion to assist the applicant in presenting 
pertinent information and to provide the reviewer with a standard for evaluation.  The five 
review criteria are outlined below with specific detail and scoring points.  These criteria are the 
basis upon which the reviewers will evaluate the application.  The entire proposal will be 
considered during objective review.

• Criterion 1 – Capacity (Total of 40 Points)

• Criterion 2 – Need (Total of 5 Points)

• Criterion 3 – Strategic Approach (Total of 25 Points)

• Criterion 4 – Evaluation (Total of 25 Points)

• Criterion 5 – Project Budget and Justification (Total of 5 Points)
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Application Scoring (cont.,)
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Indicators have been developed for each review criterion to assist the applicant in presenting 
pertinent information and to provide the reviewer with a standard for evaluation.  The five review 
criteria are outlined below with specific detail and scoring points.  These criteria are the basis upon 
which the reviewers will evaluate the application.  The entire proposal will be considered during 
objective review.

Criterion 1: Capacity (Corresponds to Organizational Capacity Section) – 40 points

Applicants should:
1. Describe their mission, structure and scope of work; target population, experience and capacity to meet the

deliverables outlined in this RFA(5 points);
2. Describe the staff who will work on this initiative including anyone that would be hired to run or provide 

oversight of these educational, recreational and arts-based activities (5 points); 
3. Describe the location and ward of the program activities (3 points); 
4. Estimate the number of unique individuals that will be served by the project and provide supporting evidence 

for your estimate (Max 5 Points): 20-50 Individuals served= 1point; 50-199 individuals served= 3 points; 
200-299 Individuals served= 5 points; 

5. Describe the process that the applicant will implement to promote this program and events that involve the 
community's feedback or participation (2 points); 

6. Describe any potential challenges and contingency plans for addressing concerns related to circumstances that 
may arise (2 points); 

7. Experience in providing therapeutic recreational and/or behavioral health services for a minimum of two 
years (3 pointes); 

8. Experience with managing multiple grants or contracts greater than $40, 000(5 points); 
9. Experience managing District of Columbia or federal grants (5 points); and 
10. Describe the organizations; plan to be fully operational within thirty (30) day of the new grant agreement (5 

points).
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Application Scoring (cont.,)
Criterion 2: Need (Corresponds to Project Need Section) – 5 points 

Applicants should:
1. Describe the unment need for the educational, recreational and arts-based 

programing for adults with SMI and SUD.

Criterion 3: Strategic Approach (Corresponds to Project Description Section) – 25 
points 

Applicants should:
1. Describe their plan to develop educational, recreational and arts-based

program for adults with SMI and SUD (10 points);
2. Implementing a plan to conduct outreach and recruitment (5 points);
3. Establishing partnerships with MHRS, SUD and housing providers (5 points);
4. Applicants must have completed a Work Plan- Attachment III (5 points)

19



District of Columbia Department of Behavioral Health

Application Scoring (cont.,)
Criterion 4: Evaluation (Corresponds to Project Evaluation Section) – 25 points 

The applicant must include clear, quantitative goals and objectives for the grant period and present a
sound and feasible evaluation plan that meets the goals in this application. At a minimum:

1. Quantitative objectives should be set for the number of weekday and/or weekend educational,
recreational and arts-based activities planned/completed, the number of participants in each
activity and the number of individuals to be served with grant funds, the types and numbers of
specific services provided (10 points);

2. Targeted outcomes to be achieved by the individuals services (e.g. WHO Quality of Life Scale-BREF
results) (5 points)

3. Project Description: Briefly outline how the organization will implement the project in services of the
goal and objectives. The description should include the proposed targets for the following key grant
outcomes (10 points):

a. Pre- and post- assessments about educational, recreational and arts-based activities;
b. Target population;
c. Number of individuals participating weekly, monthly, annually;
d. Proposed educational, recreational, and arts-based activities.

Criterion 5: Project Budget and Justification – 5 points

The applicant provided a budget and justification of the items included in their proposed budget (5 
points)

20
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Successful Packaging
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Proposal Format and Content
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1. Notice of Eligibility and Experience Requirements (Attachment A) (Fillable-Word)
2. Applicant Profile & Abstract (Attachment C) (Fillable-Word)
3. Table of Contents
4. Narrative 

a. Administrative
b. Proposed Work Plan 
c. Fiscal and Financial Management
d. Program Reporting

5. Work Plan Template (Attachment D) (Fillable-PDF)
6. Staffing Plan (Attachment E) (Fillable-PDF)
7. Budget and Budget Justification (Attachment F) (Fillable-Excel)
8. Required Documentation (see RFA pages 14 - 18) 
9. Signed Attachments 2 – 8 (Fillable-PDF)
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Work Plan (Attachment D)

The work plan template (see Attachment D) provided by DBH is required. 

23
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Staffing Plan (Attachment E)
The applicant’s staff plan template (see Attachment E) is required.  

24
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Project Budget and Justification (Attachment F)

25
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Project Budget and Justification 

26

The following categories and descriptions should be covered in the Budget/Justification:
i. Personnel: Include the title of the position, name (or indicate vacancy), annual salary 

and level of effort (percentage of time) dedicated to this project.
ii. Fringe: Provide the position, name (or indicate vacancy), total fringe benefit rate used.
iii. Travel: Only local travel related to OTP and for the project staff will be approved in 

the grant budget.  Provide purpose, destination, and type of travel.
iv. Equipment: Provide the item, quantity, amount, and percent charged to the grant.
v. Supplies: Include the items being requested and rate.  Description should also include 

how the supplies directly support the project.
vi. Contractual: Provide the name of entity and identify whether it’s a sub-recipient, 

contractor, consultant, or service.  Also provide the entity’s rate.
vii. Other Direct Costs: List any costs not included in any of the other cost categories.
viii. Indirect Costs: Indirect costs should not exceed 10% of direct costs, unless the 

organization has a negotiated indirect cost rate agreement.  Please reference 45 CFR 
§75.414.

ix. Program Income: If the possibility of generating program income as a result of DBH 
funding exists, list source and amount as budget line items.
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Advance Payment Form (Attachment G)
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Letters of Agreement 
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(No Template Provided)
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Business License

29
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Clean Hands Certification 

Self-Certification and Certificates of Good Standing will not be accepted.

30
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IRS 990 Form
(Non-Profits Only) 

The applicant must submit the organization’s 990 form from the most recent 
tax year. 

31

Please see https://www.irs.gov/forms-pubs/about-form-990

for more information. 

https://www.irs.gov/forms-pubs/about-form-990
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IRS Tax-Exempt Determination Letter & 501(c)(3) Letter
(Non-Profits Only)

32
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RELIGIOUS ORGANIZATIONS

Best Evidence of IRS Tax Exemption Examples:
1. A letter from the leader of the organization verifying that the 

organization is a religious group; 
2. A letter from the group’s board chair or similar official, verifying that 

the organization is a religious group; 
3. The applicant’s most recently submitted state sales or other tax 

exemption form, if it exists (Form 164 in the District of Columbia); or 
4. The state’s issued tax exemption certificate or card, if it exists. (See 

IRS publication no. 1828, Tax Guide for Churches and Religious 
Organizations).

33
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IRS W-9 Tax Form 

CALENDAR YEAR 2023

34



District of Columbia Department of Behavioral Health

Audited Financial Statements

If audited financial statements or reviews are not available, the applicant 
must provide:

a. the Organizational Budget, 

b. Income Statement (Profit and Loss Statement),

c. Certified Balance Sheet (certified by an authorized 
representative of the organization), and 

d. any letters, filings, etc. submitted to the IRS within the three (3) 
years before date of grant application. 

35
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Separation of Duties Policy 

The applicant should state which of these situations apply and provide the 
following information

1. Describe how financial transactions are handled and recorded;
2. Provide the names and titles of personnel involved in handling money;
3. Identify how many signatures the financial institution(s) require on the 

organization’s checks and withdrawal slips; and,
4. Address other limits on staff and board members’ handling of the 

organization’s money. 

36
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Board of Directors
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(No Template Provided)
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Visit www.sam.gov for more information.

System for Award Management (SAM) 
Registration

(Unique Entity ID )

38

http://www.sam.gov/
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Partner Documents

39
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Commercial, General Liability, Professional Liability, 
Comprehensive Automobile and Worker’s Compensation

During the term of the grant, all organizations will be required to obtain and keep in force insurance coverage as 
listed below and must provide in writing the name of all its insurance carriers and the type of insurance provided:

• The Organization shall carry employer's liability coverage of at least one hundred thousand dollars ($100,000), 
if applicable.

• The Organization shall carry bodily injury liability insurance coverage written on the comprehensive form of 
policy of at least five hundred thousand dollars ($500,000) per occurrence.

• The Organization shall carry automobile liability insurance written on the comprehensive form of policy, if 
applicable. The policy shall provide for bodily injury and property damage liability covering the operation of all 
automobiles used in connection with performing grant activities. Policies covering automobiles shall provide 
coverage of at least two hundred thousand dollars ($200,000) per person and five hundred thousand dollars 
($500,000) per occurrence for bodily injury and one hundred thousand dollars ($100,000) per occurrence for 
property damage.

40
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Fillable Attachments 2 – 8 (pgs. 70 -85)

2. Assurances, Certifications and Disclosures, pg. 70
3. Program Income and Financial Disclosure, pg. 75
4. DC Contribution and Solicitation Certification, pg. 77
5. Federal Assurances and Certifications, pg. 78
6. Tax Certification, pg. 83
7. Sub-Grantee Single Audit Certification, pg. 84
8. DBH Grant Terms and Conditions, pg. 85

41
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CHECKLIST FOR RFA APPLICATION (p. 8-9)

42



District of Columbia Department of Behavioral Health

Application Submission and Deadline (p. 21)

Applications Due: Friday, May 12, 2023, and must be submitted no later than 12:00 P.M. ET

Proper submission requires the applicant to attach all files as PDF’s and split documents within each 
as follows: 

 File #1 – (Attachments A & C) Notice of Eligibility and Experience Requirements, 
Applicant Profile, Abstract, Table of Contents, and Project Narrative. 

 File #2 – (Attachments D-F) Work Plan, Staffing Plan, and Budget & Budget Justification. 
 File #3 – Letters of Agreement, Partner Documents, Business License, Active UEI Number, 

Certificate of Clean Hands, IRS Tax Exemption Letter, IRS W-9 Form, and IRS 990 Form. 
 File #4 – Audited Financial Statements, Separation of Duties Policy, and Board of 

Directors. 
 File #5 – (Attachment G & Attachments 2 - 8) Advance Payment Request Form* (if 

applicable), Attachment 2*, Attachment 3*, Attachment 4*, Attachment 5*, Attachment 6*, 
Attachment 7*, and Attachment 8*. 

*These Attachments are in a fillable PDF. Complete the PDF, “Save As” with organization’s 
name, and send that PDF. 

43
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Review and Scoring (p. 25)

Application submissions will be confirmed according to the date and time received in the Grants 
inbox. 

*An automated reply email message will be sent to the submitting email address confirming 
only the “receipt” of a submission. 

44

EMAIL TIME STAMP: 8:29 PM  
 
NUMBER OF FILES RECEIVED: 1 PDF FILE   
 
EMAIL RECEIVED ON THIS DATE:  02/02/2023  
 

RECEIVED BY:  Maxine R. Edwards  
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Remember!

45

 Read the entire RFA, including the attachments! 

 The last opportunity to submit questions is Friday May 5, 2023, one week 
prior to the RFA’s closing. 

(When emailing questions please copy DBH.Grants@dc.gov )

 Before submitting, review the Checklist found on pages 8-9 and the 
Submission Requirements found on pg. 21. 

 Have a second reader to review your application before submitting.

 Don’t wait until the last minute to submit! 

mailto:DBH.Grants@dc.gov
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Remember!

46

 RFA and Attachments can be found on either the Mayor’s Office of 
Community Affairs or Department of Behavioral Health websites: 

https://communityaffairs.dc.gov/content/community-grant-program#4
https://dbh.dc.gov/page/request-applications-01

 Complete and sign attachments as requested.

 Email subject line should include RFA # and File #. 

 Applications are to be emailed to DBH.Grants@dc.gov

 Meet the submission deadline by Friday, May12, 2023 at 12:00PM

https://communityaffairs.dc.gov/content/community-grant-program#4
https://dbh.dc.gov/page/request-applications-01
mailto:DBH.Grants@dc.gov
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Upcoming Key Dates

FAQ Submission Deadline: Friday May 5, 2023

Application Submission Deadline: Friday, May 12, 2023, 
by 12:00 PM ET

Anticipated Award Start Date: Thursday, June 12, 2023

47
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Program Contact Information

Maura Gaswirth, LICSW
Director, Specialty Care Division

202-809-0489
maura.gaswirth1@dc.gov

Anthony Baffour

Fiscal Management Office

Anthony.Baffour@dc.gov

Renee Evans Jackman

Grants Management Office

(202) 673-3536

renee.evans@dc.gov

48
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