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Today’s Agenda
Welcome

Presenters 

• Nathalie Pardo, Project Monitor
• Sharon Hunt, State Opioid Treatment Authority (SOTA)
• Renee Evans Jackman, Director, Grants Management

General Information

• Overview, Background, and Purpose
Award Information

• Source of Grant Funding, Award Funding Available and Performance and Funding Period
• Eligibility Requirements

Performance Requirement

• Experience Criteria, Target Population, Location of Services, Scope of Services and Scope of 
Work
Application Requirements

• Project Narrative
• Evaluation Criteria

Successful Packaging

• Additional /Fillable Attachments
Evaluation CriteriaHelpful Information

• Key Dates, RFA Checklist, Tips and Contact Info
Questions & Answers
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Please Note:
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Overview (pg. 10) 
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The Government of the District of Columbia, Department of Behavioral 
Health, Adult Services Administration is soliciting applications from 
qualified organizations to implement initiatives that build a 
comprehensive system of care for residents with opioid use disorder 
(OUD) and stimulant use disorder (STUD) throughout the District under 
the District of Columbia Opioid Response (DCOR) 3 grant. The purpose 
of the DCOR 3 grant is to increase access to medications for opioid use 
disorder (MOUD), reduce unmet treatment needs, and reduce opioid 
and stimulant overdose-related deaths in DC through the provision of 
prevention, harm reduction, treatment, and recovery support services 
(RSS) to individuals with OUD and STUD. 
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Background (pg. 11) 
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A primary goal of the LIVE.LONG.DC. plan is to leverage and 
enhance the experience and knowledge of community-
based organizations to connect with a wide range of families 
and individuals living in the District. By working with 
organizations who operate outside of the formal behavioral 
health system, DBH hopes to engage community members 
who do not necessarily need behavioral health services 
themselves, but may need help seeking treatment for a 
friend, neighbor, or loved one. DBH also hopes to leverage 
the credibility and reach of faith-based organizations 
specifically to raise awareness about both the risks associated 
with opioids and stimulants as well as the possibilities for 
treatment and recovery. Most importantly, DBH hopes that 
partnering with faith-based organizations will help alleviate 
the stigma around substance use disorders (SUDs) and allow 
community members to feel empowered to help their 
neighbors by being knowledgeable about treatment and 
recovery options and carrying naloxone.
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Purpose (pg. 12)
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The purpose of the DCOR Faith-Based Grant is to 
contribute to the District’s opioid response strategy. 
Qualified faith-based organizations will support the District 
to increase outreach and education around prevention, 
harm reduction, treatment, and recovery, and increase 
harm reduction education to families and communities, 
including naloxone distribution for those most affected. 
Under the DCOR grant, faith-based grantees are required 
to host 12-step groups, support groups, or some other 
activity for individuals with SUDs, as well as family support 
groups. Grantees are encouraged to partner with 
treatment providers or other organizations to host these 
groups. All groups must be supportive of MOUD as an 
evidence-based treatment path to recovery.
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Source of Grant Funding and Award Funding Available (pg. 10)
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Source of Grant Funding is made available from the United 
States Department of Health and Human Services, Substance 
Abuse and Mental Health Services Administration, State 
Opioid Response (SOR) 3 grant program. 

Award Funding Available for Faith-Based Prevention, 
Outreach, and Recovery Grant Opportunity: This RFA will 
make up to six (6) individual awards with a ceiling amount of 
$100,000 over a base period (5 months for FY24)



District of Columbia Department of Behavioral Health

Eligibility Requirements (pg. 11)
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Eligibility requirements associated with this RFA: 

1. Ability to enter into an agreement with DBH requiring 
compliance with all governing federal and District of 
Columbia laws and regulations, including Substance Use 
Disorders and Mental Health Grants (22-A DCMR Chapter 44). 

2. Is not a current recipient of DCOR faith-based grant. 
3. Faith-based organizations located in the District of Columbia 

(primary place of worship must be located in the District); 
4. 501(c)(3) non-profit status; and,
5. Active Charitable Solicitation license from DC Department of 

Licensing and Consumer Protection (DLCP). 
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Performance Requirements (pg. 12)
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Experience Criteria 

1. Demonstrated experience working in the community in the 
areas of hosting outreach events, disseminating literature, 
hosting groups such as 12-step and family support groups, and 
demonstrated experience creating partnerships with other 
community partners; 

2. Demonstrated ability to start work within thirty (30) days of 
award; and, 

3. If a current or former DBH grantee, the ability to prove 
compliance with all past or ongoing grant requirements (e.g., 
proof that all milestones have been met, data reports 
submitted, etc.). 
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Target Population (pg. 12)
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The target population is individuals who live in the District of Columbia. 
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Location  of Services (pg. 12)
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Services associated with this grant must take place in the District of 
Columbia. Applicants must specify their ward where they have their 
primary place of worship and describe their community’s need for 
harm reduction and substance use prevention services (e.g., 
information about overdoses, high prevalence of people in recovery, 
etc.). Preference will be given to applicants who work in identified 
hotspots or areas where there is a high proportion of overdoses (fatal 
and nonfatal).
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Scope of Services (pp. 13-14)
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Services to be provided under the Faith-Based Prevention, 
Outreach, and Recovery initiative include the following: 
1. Disseminate literature and materials using information provided 

by DBH regarding OUD and STUD prevention, harm reduction, 
treatment (including MOUD), and recovery, both inperson and 
virtually (at least once per month) over social media channels; 

2. Ensure staff assigned to initiative complete LIVE.LONG.DC. 
Opioid Ambassador Training within one month of receiving the 
grant; 

3. Host at least three (3) community events that aim to educate the 
faith-based organization’s members about OUD and STUD, 
treatment options, recovery, and naloxone. Grantees have 
flexibility to determine the themes and format of the events. At 
least two (2) of the events must feature individuals who have 
lived experience with OUD or STUD. 
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Scope of Services, continued
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4. Plan and execute at least six (6) outreach events (3 per quarter) that 
aim to engage the broader community (outside of the applicant's 
congregation) in prevention, treatment, recovery, or harm reduction 
activities. At least three (3) of these events must focus on stigma 
reduction. These outreach events can be completed in conjunction 
with the six (6) community events or separately. Grantees are 
expected to plan and execute these events with other community or 
faith-based organizations that are addressing the opioid epidemic. 
Grantees have flexibility to determine the themes and format of the 
events. 

a. These can be educational programs including: Using prevention-
based, evidence-based curricula (e.g., Project Alert, Too Good 
for Drugs, etc.) or having credentialed speakers and/or people 
with lived experience (peers) engage with target groups. 

b. Recreational activities embedded with prevention messaging. 
c. Wellness activities, which may include yoga, mindfulness, 

meditation, exercise, and must include prevention messaging.
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Scope of Services, continued
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5. Obtain and maintain a valid naloxone standing order. Ensure all 
grant staff have taken the District’s naloxone training within 30 
days of grant start. Distribute a minimum 50 units of naloxone 
units per quarter for the duration of the grant. 

6. Host at least three (3) naloxone distribution events. Event 
attendees should all leave with at least one (1) naloxone kit. 

7. Host 12-step groups, support groups, or some other activity for 
individuals with SUD, as well as family support groups. Grantees 
are encouraged to partner with treatment providers or other 
organizations to host these groups. All groups must be supportive 
of MOUD as an evidence-based treatment path to recovery. 

8. Support National Prescription Drug Take Back Day in April and in 
October in option years that promote safe disposal of expired 
and unused medications. 

9. Sponsor International Overdose Awareness Day activities in 
August.
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Scope of Services, continued
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10. Host at least two (2) (one per quarter) “Days of Recovery” 
during primary days of worship using DBH-provided information 
regarding OUD prevention, harm reduction, treatment 
(including MOUD), and recovery. 

11. Plan and implement a minimum of two (2) initiatives focused on 
seniors (ages 65+), two (2) to unhoused (homeless) individuals, 
and two (2) to youth. Initiatives may include opioid and 
stimulant education, prescription drug use education, naloxone 
training and distribution, and education about harm reduction 
strategies, treatment, and recovery. Activities can be 
constructed to meet multiple required deliverables. For 
example, an outreach event that targets seniors and includes 
naloxone distribution will satisfy deliverables listed in numbers 3, 
5, and 10. 

12. Participate in meetings with other providers in each Ward during 
bi-monthly ward-level meetings to discuss collaboration across 
the ward, LIVE.LONG.DC. quarterly summits, and on monthly 
Prevention and Coordination Opioid Strategy Group calls.
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Project Narrative (pg. 14)
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Organizational Capacity (pp. 14-15)

Applicants should include the following information to highlight their 
experience and capacity to implement the grant activities: 
1. Describe their mission, structure, scope of current activities, 

experience, and capacity to meet the deliverables outlined in this 
RFA; 

2. Describe how existing resources, materials, and partnerships can be 
leveraged to educate the communities and congregations;

3. Describe the team who will work on this initiative, including anyone 
that would be hired to run this work; 

4. Describe the process that the applicant will implement to promote 
these activities and events with members of the congregation and 
the community (virtual and otherwise);

5. Describe any potential challenges and contingency plans for 
addressing concerns related to circumstances that may arise; and, 

6. Describe the organization’s plan to be fully operational within seven 
(7) calendar days of the new grant agreement. 
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Project Narrative, continued
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Project Need (pg. 15)

Applicants should describe the unmet need for faith-based prevention 
and harm reduction activities in the community and where the 
activities will occur. Note: if referencing publicly available sources of 
needs assessment data, citations must be provided. Preference will be 
given to applicants who work in identified hotspots or areas where 
there is a high proportion of overdoses (fatal and nonfatal). 
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Evaluation Criteria (pp. 21-24)
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All applications for this RFA will be objectively reviewed and scored against the 
following key criteria.

• Criterion 1: Capacity (Corresponds to Organizational Capacity Section) – 15 
points 

• Criterion 2: Need (Corresponds to Project Need Section) – 20 points
•  
• Criterion 3: Strategic Approach (Corresponds to Project Description Section) 

– 50 points 

• Criterion 4: Evaluation (Corresponds to Project Evaluation Section) – 10 points 

• Criterion 5: Project Budget and Justification – 5 points 

Reference RFA for specific breakdown of points.
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Successful Packaging
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Proposal Format and Content

1. Notice of Eligibility and Experience Requirements (Attachment 
A) (Fillable-Word)

2. Applicant Profile & Abstract (Attachment C) (Fillable-Word)
3. Table of Contents
4. Narrative 

a. Administrative
b. Proposed Work Plan 
c. Fiscal and Financial Management
d. Program Reporting

5. Work Plan Template (Attachment D) (Fillable-PDF)
6. Staffing Plan (Attachment E) (Fillable-PDF)
7. Budget and Budget Justification (Attachment F) (Fillable-Excel)
8. Required Documentation (see RFA pages 14 - 18) 
9. Signed Attachments 2 – 8 (Fillable-PDF)

20
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Work Plan (Attachment D)

The work plan template (see Attachment D) provided DBH is required.

21
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Staffing Plan (Attachment E)

The applicant’s staff plan template (See Attachment E) is required.

22
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Project Budget and Justification (Attachment F)

23



District of Columbia Department of Behavioral Health

Project Budget and Justification 

24

The following categories and descriptions should be covered in the Budget/Justification:
i. Personnel: Include the title of the position, name (or indicate vacancy), annual 

salary and level of effort (percentage of time) dedicated to this project.
ii. Fringe: Provide the position, name (or indicate vacancy), total fringe benefit rate 

used.
iii. Travel: Only local travel related to OTP and for the project staff will be 

approved in the grant budget.  Provide purpose, destination, and type of travel.
iv. Equipment: Provide the item, quantity, amount, and percent charged to the grant.
v. Supplies: Include the items being requested and rate.  Description should also 

include how the supplies directly support the project.
vi. Contractual: Provide the name of entity and identify whether it’s a sub-recipient, 

contractor, consultant, or service.  Also provide the entity’s rate.
vii. Other Direct Costs: List any costs not included in any of the other cost categories.
viii. Indirect Costs:  Indirect costs should not exceed 10% of direct costs.  Please 

reference 45 CFR §75.414.
ix. Program Income: If the possibility of generating program income as a result of 

DBH funding exists, list source and amount as budget line items.
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Advance Payment Form (Attachment G)

25
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Advance Payment

An applicant seeking an advance, must submit a completed Advance 
Payment Request form (Attachment G) with the submitted application and be 
signed by the organization’s Chair of the Board of Directors and Executive 
Director, or equivalent positions. Applicants must detail the amount requested 
per budget category in the budget and justification (see Attachment F). 

Advance payments are optional and an applicant is not required to submit 
the Advance Payment Request form. Failure to submit an Advance Payment 
Request form with the application eliminates the consideration for an 
advance payment. An advance payment will not be provided without prior 
official request and approval.

Please note: The advance payment for the grant should not exceed 25% of the 
total grant amount.

26
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Letters of Agreement

27

(No Template Provided)
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Business License

28
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Clean Hands Certification

Each applicant must submit a current Clean Hands Certification from the District of Columbia Office of Tax Return. 
DBH requires that the submitted Clean Hands Certification reflect a date within a thirty-day period immediately 

preceding the application’s submission. Self-Certification is not acceptable. 
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IRS 990 FORM
(Non-Profits Only)

30

The applicant must submit the organization’s 990 form from the most recent tax year.
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IRS Tax –Exempt Determination Letter & 501 (c)(3) Letter    
(Non-Profits Only)

31
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Religious Organizations

32

Best Evidence of IRS Tax Exemption Examples:
1.  A letter from the leader of the organization verifying that the 

organization is a religious group; 
2. A letter from the group’s board chair or similar official, verifying that 

the organization is a religious group; 
3. The applicant’s most recently submitted state sales or other tax 

exemption form, if it exists (Form 164 in the District of Columbia); or 
4. The state’s issued tax exemption certificate or card, if it exists. (See 

IRS publication no. 1828, Tax Guide for Churches and Religious 
Organizations).
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IRS W-9 Tax Form

33

Calendar Year 2024
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Audited Financial Statements

34

If audited financial statements or reviews are not available, the applicant must 
provide:

a. the Organizational Budget, 

b. Income Statement (Profit and Loss Statement),

c. Certified Balance Sheet (certified by an authorized representative of the 
organization), and 

d. any letters, filings, etc. submitted to the IRS within the three (3) years 
before date of grant application. 
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Separation of Duties Policy

35

The applicant should state which of these situations apply and provide the following 
information

1. Describe how financial transactions are handled and recorded;
2. Provide the names and titles of personnel involved in handling money;
3. Identify how many signatures the financial institution(s) require on the 

organization’s checks and withdrawal slips; and,
4. Address other limits on staff and board members’ handling of the organization’s 

money. 
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Board of Directors

36

(No Template Provided)
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System for Award Management (SAM)
Registration 

(Unique Entity ID)

37

Visit www.sam.gov for more information

http://www.sam.gov/
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Partner Documents
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Commercial, General Liability, Professional Liability, 
Comprehensive Automobile and Worker’s Compensation

During the term of the grant, all organizations will be required to obtain and keep in force insurance coverage as 
listed below and must provide in writing the name of all its insurance carriers and the type of insurance provided:

• The Organization shall carry employer's liability coverage of at least one hundred thousand dollars 
($100,000), if applicable.

• The Organization shall carry bodily injury liability insurance coverage written on the comprehensive form of 
policy of at least five hundred thousand dollars ($500,000) per occurrence.

• The Organization shall carry automobile liability insurance written on the comprehensive form of policy, if 
applicable. The policy shall provide for bodily injury and property damage liability covering the operation of 
all automobiles used in connection with performing grant activities. Policies covering automobiles shall provide 
coverage of at least two hundred thousand dollars ($200,000) per person and five hundred thousand dollars 
($500,000) per occurrence for bodily injury and one hundred thousand dollars ($100,000) per occurrence for 
property damage.

39
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Fillable Attachments 1 – 10 (pgs. 46-92)

1.    General Terms and Conditions, pg. 46
2. Assurances, Certifications and Disclosures, pg. 74
3. Program Income and Financial Disclosure, pg. 80
4. DC Contribution and Solicitation Certification, pg. 81
5. Federal Assurances and Certifications, pg. 82
6. Special Term of Award Funding, pg. 87
7. Tax Certification, pg. 88
8. Sub-Grantee Single Audit Certification, pg. 89
9. DBH Grant Terms and Conditions, pg. 90
10. Special Terms of State Opioid Response Funding, pg. 91

40
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Checklist For RFA Application

CHECKLIST FOR RFA APPLICATION

A complete DBH RFA Application Package shall adhere to the following guidance:

� Documents requiring signature have been signed by the agency head or AUTHORIZED Representative of the applicant’s organization.
� The application must have a UEI number to be awarded funds. Go to SAM.gov to apply for and obtain a UEI # if needed. 

(https://sam.gov/content/home)(https://sam.gov/content/home)     
� The Project Narrative is typed using the following formats:  8-½ by 11-inch paper, 1.0 spaced, Arial or Times New Roman font 12-point type (10-point font for 

tables and figures), and a minimum of one-inch margins. Applications that do not conform to these requirements will not be forwarded to the review panel. 
� The application proposal format conforms to the “Application Requirements” listed in the RFA.
� The proposed budget is complete and complies with the allowable items provided in the RFA. All data is captured using the “Budget and Budget Justification” 

(Attachment F) provided with the RFA. The budget justifications are complete and describe the items proposed in each category. 
� The proposed work plan, staffing plan, Work Plan (Attachment D), Staffing Plan (Attachment E), and any other requested attachments are complete and comply 

with the forms and format provided in the RFA. 
� Submit your application via email to DBH Grants, DBH.Grants@dc.gov by  ET on the deadline of . Applications will not be accepted late. Applicants are 

encouraged to submit their applications 24 hours prior to the deadline for any necessary electronic/technical troubleshooting.

A complete DBH RFA Application Package shall include the following:

� Notice of Eligibility and Experience Requirements (Attachment A)
� Intent to Apply Notification (Attachment B)
� Application Profile (Attachment C)
� Project Abstract (Attachment C)
� Table of Contents
� Project Narrative
� Work Plan (Attachment D)
� Staffing Plan (Attachment E)
� Budget and Budget Justification (Attachment F)
� Advance Payment Request Form (Attachment G)
� Letters of Agreement
� Organizational Required Documents:

o Business License
o Certificate of Clean Hands 
o IRS Tax-Exempt Determination Letter (for nonprofits only)
o IRS 990 Form from most recent tax year (for nonprofits only)
o IRS W-9 Form, if applicable 
o Audited Financial Statements
o Separation of Duties Policy
o Board of Directors 

o Active UEI Number (Unique Entity ID via System for Award Management (SAM))

o Partner Document(s) (if applicable)

o Proof of Insurance for Commercial, General Liability, Professional Liability, Comprehensive Automobile 
and Worker’s Compensation

� General Terms and Conditions (Attachment 1)
� Assurances, Certifications, & Disclosures (Attachment 2)
� Program Income and Financial Disclosure (Attachment 3)
� DC Contribution and Solicitation Certification (Attachment 4)
� Federal Assurances and Certifications (Attachment 5)
� Special Terms of Award Funding (Attachment 6)
� DC Tax Certification (Attachment 7)
� Sub-Grantee Single Audit Certification (Attachment 8)
� DBH Grant Terms and Conditions (Attachment 9)

https://sam.gov/content/home
mailto:DBH.Grants@dc.gov
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Application Submission and Deadline

42

Applications are Due: Friday, April 26, 2024and must be submitted no later than 12:00 P.M. ET

Proper submission requires the applicant to attach all files as PDF’s and split documents within 
each as follows: 

File #1 – (Attachments A & C) Notice of Eligibility and Experience Requirements, 
Applicant Profile, Abstract, Table of Contents, and Project Narrative. 
File #2 – (Attachments D-F) Work Plan, Staffing Plan, and Budget & Budget 
Justification. 
File #3 – Letters of Agreement, Partner Documents, Business License, Active UEI Number, 
Certificate of Clean Hands, IRS Tax Exemption Letter, IRS W-9 Form, and IRS 990 Form. 
File #4 – Audited Financial Statements, Separation of Duties Policy, and Board of 
Directors. 
File #5 – (Attachment G & Attachments 2 - 8) Advance Payment Request Form* (if 
applicable), Attachment 2*, Attachment 3*, Attachment 4*, Attachment 5*, Attachment 6*, 
Attachment 7*, and Attachment 8*. 

*These Attachments are in a fillable PDF. Complete the PDF, “Save As” with organization’s 
name, and send that PDF. 
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Review and Scoring

43

Application submissions will be confirmed according to the date and time received in the Grants 
inbox. 

*An automated reply email message will be sent to the submitting email address confirming 
only the “receipt” of a submission. 

EMAIL TIME STAMP: 8:29 PM 

NUMBER OF FILES RECEIVED: 1 PD FILE 

EMAIL NOTIFICATION ON THIS DATE:  10/01/2023 

RECEIVED BY:   Shelley Baker 
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Remember!

44

 Read the entire RFA, including the attachments! 

 The last opportunity to submit questions is Tuesday, April 23, 2024, one 
week prior to the RFA’s closing.

 (When emailing questions please copy DBH.Grants@dc.gov )

 Before submitting, review the Checklist and the Submission Requirements.

 Have a second reader to review your application before submitting.

 Don’t wait until the last minute to submit! 

mailto:DBH.Grants@dc.gov
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Remember!

45

 RFA and Attachments can be found on either the Mayor’s Office of 
Community Affairs or Department of Behavioral Health websites: 

https://communityaffairs.dc.gov/content/community-grant-program#4  
https://dbh.dc.gov/page/request-applications-01  

 Complete and sign attachments as requested.

 Email subject line should include RFA # and File #. 

 Applications are to be emailed to DBH.Grants@dc.gov 

 Meet the submission deadline by Friday, April 26, 2024

https://communityaffairs.dc.gov/content/community-grant-program#4
https://dbh.dc.gov/page/request-applications-01
mailto:DBH.Grants@dc.gov
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Upcoming Key Dates

46

 FAQ Submission Deadline:   Tuesday, April 23, 2024                                                       

Application Submission Deadline:  Friday, April 26, 2024, 12:00 p.m. 
ET                                                                           

Anticipated Award Start Date:  Wednesday, May 15, 2024
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Program Contact Information

47

Maura Gaswirth
Acting SOR Director

maura.gaswith1@dc.gov 

Tywana Reed

Fiscal Management Office

tywana.reed@dc.gov

Renee Evans Jackman

Grants Management Office

(202) 673-3536

renee.evans@dc.gov 

mailto:maura.gaswith1@dc.gov
mailto:tywana.reed@dc.gov
mailto:renee.evans@dc.gov
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Questions

48
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