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Today’s Agenda

I. Welcome Introduction
II. Meeting Guidance/Housekeeping
III. Project Overview: 

a) Brief History  
b) Current State

IV. FY22 RFA Overview:
a) Evaluation Criteria, 
b) Application Process, 
c) Review, & 
d) Award

V. Q&A
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Please Note:

Please 
remain 

on 
“Mute”

Video is 
your 

choice…

Register attendance…

Add questions . . .
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RFA SBH012122 DETAILS
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Background (p. 11)
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 The services of a school-based behavioral health program 
offer a layered multi-tiered array of services that provide a 
foundation of services for all students, focused interventions 
for some students at high risk for behavioral health 
problems; and intensive services for the few that require 
that level of service and support. 

 School behavioral health programs support the focus on 
reducing the barriers to learning. 

 Although there is nationally a growing and unmet need for 
mental health services for children and youth, of those who 
receive help, nearly two-thirds do so only at school.
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Overview (p. 2)
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 The Department of Behavioral Health (DBH) is soliciting applications 
of Community Based Organizations (CBOs) within the behavioral 
health sector to provide school-based behavioral health services in 
District of Columbia Public Schools (DCPS) and District of Columbia 
Public Charter Schools (DCPCS). 

 A CBO may apply to provide services based on its projected 
capacity to hire and place full-time clinicians in school placements. 

 A CBO shall be responsible for the implementation of services within 
the Comprehensive School Behavioral Health model. 

 The remaining number of unmatched available Cohort 4 schools was 
36 at the time of the RFA posting, and is now 34. The number may 
decrease based on the ongoing matching of existing CBO partners.

 Funding will support the non-billable services provided to those 
Cohort  schools. 
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Target Population (p. 15)
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Amount of Funding and Grant Awards (p. 10)
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Currently Unmatched Available Schools
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Eligibility Requirements (p. 11)
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Performance Requirements (p. 14)
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Implementation Requirements (p. 14)
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Definitions (p. 12)
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Description & Examples of Multi-tiered School-Based Services (pgs. 12-13 )
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Description & Examples of Multi-tiered School-Based Services (cont.)
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School Application, Vetting and Matching Processes (pg. 13)
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CBO Capacity for Reimbursement 
for 

Billable Services  (pgs. 13-14)
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SCOPE OF WORK
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Program Narrative (p. 17 & 18)

A. Organizational Capacity (up to 2 pages)
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Program Narrative (p. 17 & 18)

B.  Project Need (up to 3 pages)
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Program Narrative (p. 17 & 18)

C.  Project Description (up to 2 pages)
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Program Narrative (p. 17 & 18)

D.  Project Evaluation (up to 2 pages)
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Program Reporting (p. 17)
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Evaluation Process (p. 23)

All applications that are complete and meet the eligibility and administrative 
criteria listed in Section V will be reviewed and scored by an independent review 
panel. The scoring and the recommendations of the review panel are advisory. If 
the DBH Director does not follow the panel’s recommendations, he/she shall 
provide a written justification as required by District regulations. The final decision 
to fund rests solely with the DBH Director. DBH anticipates announcing all awards 
in DATE.

Reference RFA page 45
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Application Scoring (p. 23)

All applications for this RFA will be objectively reviewed and scored 
against the following key criteria.

• Criterion 1 – Capacity (Total of 20 Points)

• Criterion 2 – Need (Total of 53 Points)

• Criterion 3 – Strategic Approach (Total of 10 Points)

• Criterion 4 – Evaluation (Total of 7 Points)

• Criterion 5 – Project Budget and Justification (Total of 10 Points)

• Bonus Points (10 points)
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Application Scoring (cont.,)

Criterion 1 – Capacity (Corresponds to Organizational Capacity Section) 
(Total of 20 Points)
1. The applicant identifies responsible staff member for implementation and oversight

and provided organizational chart. (3points)

2. Identifies the program manager, supervisor, clinicians and the credentials,
responsibilities and roles of persons who will implement the school behavioral
health program. Included position descriptions, Manage Care Organization contracts,
copies of licenses, and resumes for the identified individuals. If staffing is not yet
established, discussed the plan to ensure staff are in place 45 days after award. (7
points)

3. Describes the full array of other behavioral health services and supports that are
offered by the organization that may be beneficial to the students and their entire
family. (5 points)

4. Describes at least two years of experience (as of the due date of the application)
providing child and youth behavioral health services and array of behavioral health
services provided to children and youth. Include any current or previous school-
based partnerships and behavioral health services provided. (5 points)
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Application Scoring (cont.,)

Criterion 2 – Need (Corresponds to Project Need Section)
(Total of 53 Points) 
1. Provides a work plan detailing the steps to be taken, milestones and timelines for 

recruiting/identifying and hiring qualified clinicians. (4 points)

2. Describes the CBO’s strategies for implementing the school behavioral health program 
utilizing a culturally and linguistically competent and responsive approach. (4 points)

3. Describes any potential challenges to implementing school-based services and 
contingency plans for addressing these challenges. For example, how would you respond 
if clinician’s billable treatment caseload was lower than expected? (4 points)

4. Describes how funding will support strategies that align with reducing barriers to student 
learning through expanded access to behavioral health services in schools. (4 points)
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Application Scoring (cont.,)

Criterion 2 – Need (Corresponds to Project Need Section)
(Total of 53 Points) 

5. Describes the CBO’s practice management system and platforms for collecting utilization 
and outcome data. (4 points)

6. Describes the CBO’s experience complying with submitting required outcome data and 
tools. (4 points)

7. Describes the CBO’s strategies and practices for outreach, support, and engagement with 
families in a school based setting. (4 points)

8. Describes the CBO’s menu of prevention (3 of 9 points), early intervention (3 of 9 points) 
and treatment services (2 of 9 points) and how these services are reasonable and 
achievable for student population, families, and school staff to access within the school 
context. Additionally, describes the organization’s approach to partner to fulfill the full 
complement of multi-tiered services and how the organization partners to fill gaps if 
needed services are not provided by the applicant CBO (1 of 9 points). (9 points)
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Application Scoring (cont.,)

Criterion 2 – Need (Corresponds to Project Need Section)
(Total of 53 Points) 

9. Describes the CBO’s approach to introducing and imbedding their work and the 
organization’s staff into the large existing school team to ensure and maintain successful 
integration. (4 points)

10. Describes the supervision structure, capacity, and practice within the organization. 
Identify how the structure can be adapted to the school-based behavioral health context. 
(4 points)

11. Describes the Continuous Quality Improvement (CQI) practices related to current 
licensure and professional development of the supervisors and clinicians. (4 points)

12. Describes the CBO’s operational practice related to teaming within the behavioral health 
work with children, youth, and families. (4 points)
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Application Scoring (cont.,)

Criterion 3 – Strategic Approach (Corresponds to Project Description Section)
(Total of 10 Points) 

1. The applicant describes how sound fiscal management will be provided for the 
infrastructure development to hire and train CBO staff. (5 points)

2. The applicant provides a summary of the fiscal and financial management systems in 
place that will support the grant. (5 points)
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Application Scoring (cont.,)

Criterion 4 – Evaluation (Corresponds to Project Evaluation Section) 
(Total of 7 Points) 

The applicant discusses the approach to tracking the progress of the work plan which 
should include information about how data will be collected and how such data will be 
utilized to manage, monitor, and enhance the program and student outcomes.
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Application Scoring (cont.,)

Criterion 5 – Project Budget and Justification 
(Total of 10 Points) 

The applicant provided a line-item budget and budget narrative justification regarding 
the CBO’s rate for Personnel, Prevention, Early Intervention and Non-Billable activities, 
equipment, therapeutic supplies (including sub-contractual agreements, or consultants, if 
applicable).
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Application Scoring (cont.,)

Bonus Points 
(Total of 10 Points) 

Organizations may earn additional bonus points if they provide evidence of having one 
(1) or more of the following accreditations or certifications included at the time of 
application:

I. Mental Health Rehabilitation Services (MHRS) as evidenced by a copy of the 
organization’s MHRS Certification certificate (5 points)

II. Federally Qualified Health Center (FQHC) as evidenced by a copy of the 
organization’s FQHC credentials (5 points)
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ADMINISTRATIVE
GUIDANCE
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Applicable Terms and Conditions (p. 6)
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Applicable Terms and Conditions (cont.,)
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Applicable Terms and Conditions (cont.,)
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Administrative Requirements and Information (p. 8, 9)
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Administrative Requirements and Information (cont.,)
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Administrative Requirements and Information (cont.,)
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Audits and Disallowances (p. 63)

• The DBH may conduct fiscal and/or program audits of the sub-grantee either directly or by an 
independent auditor. The sub-grantee may request informal dispute resolution of any disallowance 
determination in accordance with the City-Wide Grants Manual and Sourcebook. The sub-grantee 
shall cooperate fully and promptly with any audit. 

• To fulfill its monitoring responsibilities, DBH will require the funded applicant to submit appropriate 
fiscal and programmatic documentation. In addition, representatives of the DBH may conduct site 
visits to funded applicants. The purpose of these visits is to validate information submitted by 
applicants and gather additional information from interviews and observations for technical 
assistance, monitoring and evaluation purposes.

• Monthly Programmatic benchmark reports must be submitted to DBH along with monthly 
expenditure reports. The sub-grantee is responsible for ensuring that reports are accurate, complete, 
and submitted on time.

• If the grantee receives federal grant awards in the total sum of $750,000 or greater in a year, an 
annual audit, in accordance with the standards set forth in OMB 2 CFR 200, of the financial condition 
and accounts of the program performed by an independent certified public accountant (CPA) who is 
not a member of the governing body or an employee of the program is required and must be 
submitted to the DBH Agency Fiscal Officer.

Reference RFA page X
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Insurance (p. 68)

During the term of the grant, all organizations will be required to obtain and keep in force insurance 
coverage as listed below and must provide in writing the name of all its insurance carriers and the type of 
insurance provided:

• The Organization shall carry employer's liability coverage of at least one hundred thousand dollars 
($100,000), if applicable.

• The Organization shall carry bodily injury liability insurance coverage written on the 
comprehensive form of policy of at least five hundred thousand dollars ($500,000) per occurrence.

• The Organization shall carry automobile liability insurance written on the comprehensive form of 
policy, if applicable. The policy shall provide for bodily injury and property damage liability 
covering the operation of all automobiles used in connection with performing grant 
activities. Policies covering automobiles shall provide coverage of at least two hundred thousand 
dollars ($200,000) per person and five hundred thousand dollars ($500,000) per occurrence for 
bodily injury and one hundred thousand dollars ($100,000) per occurrence for property damage.

• The Organization shall comply at all times with the provisions of the workers' compensation laws of 
the District of Columbia or another State if the grant work is performed outside the District of 
Columbia. The Organization shall carry workers' compensation insurance covering all of its 
employees on the premises and in connection with its other operations pertaining to this grant.

• All insurance provided by the Organization shall set forth the Government of the District of 
Columbia as an additional insured. All insurance shall be written with responsible companies 
licensed by the Government of the District of Columbia (1350 Pennsylvania Avenue, NW, DC 
20004). The policies of insurance shall provide for at least thirty (30) days written notice to DBH 
prior to their termination or material alteration.
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Insurance (p. 68)
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Indemnification, Compliance with Tax Obligations and 
Board of Directors (p. 68)

Indemnification
 The Applicant/ Grantee agrees to indemnify, defend and hold harmless the 

Government of the District of Columbia and its authorized officers, employees, agents 
and volunteers from any and all claims, actions, losses, damages, and/or liability 
arising out of this grant or sub-grant from any cause whatsoever, including the acts, 
errors or omissions of any person and for any costs or expenses incurred by the 
District on account of any claim therefore, except where such indemnification is 
prohibited by law. 

Compliance with Tax Obligations
 Prior to execution of a grant agreement as a result of this RFA, a recipient must be in 

compliance with tax requirements as established in the District of Columbia and 
eligible jurisdiction and with Federal tax laws and regulations.

Board of Directors
 Nonprofit organizations must have a functioning governing authority, which has legal 

and fiduciary authority over the general operation of an organization. Often referred to 
as “the board,” it should, among other duties, establish policies and provide grant 
oversight. 
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Payments to the Grantee (p. 54)

Upon award, DBH shall provide funding to the sub-grantee according to 
the terms outlined in the grant agreement which will include a Fund 
Disbursement Schedule and Terms. Payments to the sub-grantee will 
be based on a risk assessment conducted by the DBH. Payments may 
be made as an advance, a cost-reimbursement basis or a combination of 
both. All payments will be contingent upon compliance with program 
and financial reporting. DBH reserves the right to withhold any 
payment if the sub-grantee is found in non-compliance with the DBH 
Notice of Grant Award, the request for applications and/or the grant 
agreement.
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Attachments and Packaging
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Application Package (p. 25)

Proposal Format and Content
1. Attachments

 Notice of Eligibility and Experience Requirements (Attachment A)
 Intent to Apply (Attachment B)
 Applicant Profile & Abstract (Attachment C)
 Table of Contents
 Narrative 

a. Administrative
b. Proposed Work Plan 
c. Fiscal and Financial Management
d. Program Reporting

2. Work Plan Template (Attachment D) 
3. Staffing Plan (Attachment E)
4. Budget and Budget Justification (Attachment F)
5. Required Documentation (see RFA pages 19 - 22) 
6. Signed Attachments 2 – 8 (Fillable PDF)
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Application Submission and Deadline (p. 26)

49

Applications are due Friday, February 18, 
2022, no later than 12:00 p.m.  Eastern Time 
(ET), to DBH.  

• Applications MUST ONLY be emailed to DBH.Grants@dc.gov. No
applications will be accepted by fax, on-site and/or in-person.

• Each email must be clearly labeled in the “Subject” line with the
organization’s name and DBH RFA number.

• Next, as the 1st line of the email, the project’s name, selected
geographic designation, and File# attached shall be listed

• No other information or questions should be included in the
application submission emails.

• Applications received at or after Friday, February 18, 2022, 12:01 PM
ET, will not be accepted as a submission. Any additions or deletions to
a submitted application will not be accepted.
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CHECKLIST FOR RFA APPLICATION (p. 8-9)
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Helpful RFA Tips

 Please use the RFA Checklist (pp. 8-9).
Make sure to follow all the instructions in the RFA.
 Adhere to Application Requirements and:

• Follow “Proposal Format and Content,” p. 19
• Include Required Documentation, p. 25
• Attachments are Completed and/or Signed
• Include Current Business Documentation. 
• Number all pages in your narrative.
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Project Attachments(p. 19 - 22)

52

Some of the attachments for this application include required 
templates that the applicants must use. 

 Fillable PDF’s added for download, signature, and 
submission.
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Work Plan (not counted in page limit)

 The work plan template (see Attachment D – Word Document)
provided by DBH is required. The work plan describes key activities
and tasks to successfully deliver the (program/effort) scope of
services and aligns with the Project Description narrative under
Application Requirements.

 The activities and tasks should be organized chronologically, and each
should have an identified responsible staff, target completion date,
and associated output.
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Work Plan (not counted in page limit)
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Staffing Plan (not counted in page limit)

The applicant’s staff plan template (see Attachment E/Word Document) is 
required.  

• The staffing plan should describe staff duties, qualifications, and the percent of 
time to be spent on project activities, and whether the time will be charged to 
the grant.  

• The plan should clearly indicate which staff positions will need to be hired.  Staff 
CVs, resumes, and position descriptions shall be submitted and will not count 
towards the page limit.  

55

Position 
Title

Staff 
Name

Education / 
Experience 

Qualifications

Resume or 
CV 

Included

General Responsibilities Annual 
Salary

Percent 
FTE

Amount 
Requested
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Helpful RFA Tips (cont.,)

 Use the Budget Justification & Narrative Form
(Attachment F/Excel Spreadsheet) to prepare a line-item 
budget with your proposed costs.  
• Budget Period:  DATE
• Total Budget: AMOUNT

• Include breakdown in detail for Other Direct Cost. 

• If a Fiscal Agent is used, no more than 10% of the total budget may 
be used for their fee.

• 10% is the maximum allowable Indirect Cost/Overhead.

• If you have a Negotiated Indirect Cost Rate Agreement (NICRA) 
with the Federal Government, include a copy with your budget.
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Project Budget and Justification (not counted in page limit)

57

 The application should include a project budget (see Attachment F-
Excel Spreadsheet) with justification using the provided template. 

 The project budget and budget justification should be directly 
aligned with the work plan and project description. All expenses 
should relate directly to achieving the key grant outcomes for 
implementation of school-based behavioral health services. 

 Provide a line-item list regarding the CBO’s rate for Personnel, 
Prevention, Early Intervention and Non-Billable activities, equipment, 
therapeutic supplies (including sub-contractual agreements, or 
consultants, if applicable).

 The budget should reflect a 6-month period. Personnel charges must 
be based on actual, not budgeted labor. Salaries and other 
expenditures budgeted for in the grant must be for services that will 
occur during the 6-month grant period.
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Project Budget and Justification (not counted in page limit)

58

A.  PERSONNEL       
FEDERAL REQUEST  - Personnel Narrative  

Position (1)  Name (2)  Key Staff (3) 

Annual 
Salary/Rate 

(4)  
Level of Effort 

(5)  

Total 
Salary 
Charge 

to 
Award 

(6)  

(1) Project Director  Alice Doe Yes  
 $             
64,890  10% 

 $               
6,489  

(2) Program 
Coordinator  

Vacant to be 
hired within 60 
days of 
anticipated 
award date No  

 $             
46,276  

100% 

 $            
46,276  

(3) Clinical 
Director Jane Doe  No  

In-kind cost  
20% 

 $                      
-    

Federal Request (enter in Section B column 1, line 6a of SF-424A) 

 $            
52,765  

      
FEDERAL REQUEST - Justification for Personnel  
1.  The Project Director will provide oversight of the grant.  This position is responsible for 
overseeing the implementation of the project activities, internal and external coordination, 
developing materials, and conducting meetings.   

2.  The Program Coordinator will coordinate project service and activities, including training, 
communication and information dissemination.   
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Budget and Budget Justification

I. Personnel: Include the title of the position, name (or indicate vacancy), 
annual salary and level of effort (percentage of time) dedicated to this 
project.

II. Fringe: Provide the position, name (or indicate vacancy), total fringe 
benefit rate used.

III. Travel: This category is not applicable, and therefore not an allowable 
expense.

IV. Equipment: This category is not applicable, and therefore not an 
allowable expense.

V. Supplies: Include the items being requested and rate. Description 
should also include how the supplies directly support the project.
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Budget and Budget Justification (Cont..)

VI. Contractual: Provide the name of entity and identify whether it’s a 
sub- recipient, sub grantee, consultant, or service. Also provide the 
entity’s rate.

VII. Other Direct Costs: List any costs not included in any of the other 
cost categories such as virtual platforms.

VIII. Indirect Costs: Indirect costs should not exceed 10% of direct costs, 
unless     the organization has a negotiated indirect cost rate 
agreement.

IX. Program Income: If the possibility of generating program income as 
a result of DBH funding exists, list source and amount as budget line 
items.
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Advances (not counted in page limit)

An applicant seeking an advance, must submit a completed Advance 
Payment Request form (Attachment G) with the submitted application 
and be signed by the organization’s Chair of the Board of Directors and 
Executive Director, or equivalent positions. Applicants must detail the 
amount requested per budget category in the budget and justification 
(see Attachment F). Advance payments are optional and an applicant is 
not required to submit the Advance Payment Request form. Failure to 
submit an Advance Payment Request form with the application 
eliminates the consideration for an advance payment. An advance 
payment will not be provided without prior official request and 
approval.
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Advances (not counted in page limit)
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Letters of Agreement (not counted in page limit)

• Applicant should submit all letters of agreement, from other agencies 
and organizations that will be actively engaged in the proposed project 
(no template provided). 
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Letters of Agreement (not counted in page limit)

64



District of Columbia Department of Behavioral Health

Business License
(not counted in page limit)

• The applicant must submit a current business license with Active Charitable 
Solicitation and Certificate of Occupancy issued by the District of Columbia 
Department of Consumer and Regulatory Affairs. If the applicant does not have 
a current license, a copy of the business license application and receipt filed no 
later than the due date of the grant application may be submitted. 
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Business License
(not counted in page limit)
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Clean Hands Certification 
(not counted in page limit)

 Each applicant must submit a current Clean Hands Certification 
from the District of Columbia Office of Tax Return. DBH requires 
that the submitted Clean Hands Certification reflect a date within a 
SIXTY (60)-day period immediately preceding the application’s 
submission. Self-Certification is not acceptable. 
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Clean Hands Certification 
(not counted in page limit)
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Clean Hands Certification (Cont..) 
(not counted in page limit)
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501(c)(3) Letter (not counted in page limit)

 The applicant must submit the organization’s determination or 
affirmation letter approving and/or confirming the tax-exempt status. 

70



District of Columbia Department of Behavioral Health

IRS Tax Exemption Affirmation Letter 
(not counted in page limit)

 If there is no IRS tax exemption letter because the organization is a 
religious organization, then the applicant may submit 
documentation asserting best evidence of its status. 

Best Evidence of IRS Tax Exemption Examples:
1. A letter from the leader of the organization verifying that the 

organization is a religious group; 
2. A letter from the group’s board chair or similar official, verifying that 

the organization is a religious group; 
3. The applicant’s most recently submitted state sales or other tax 

exemption form, if it exists (Form 164 in the District of Columbia); or 
4. The state’s issued tax exemption certificate or card, if it exists. (See 

IRS publication no. 1828, Tax Guide for Churches and Religious 
Organizations).
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Articles of Incorporation & Bylaws 
(not counted in page limit)

 The applicant must submit certification of current/active Articles of 
Incorporation from the DC Department of Consumer and Regulatory 
Affairs. Also, the current/active Bylaws must also be submitted. 
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IRS W-9 Tax Form (not counted in page limit) 

 The applicant must submit a current completed W-9 form prepared for the U.S. 
Internal Revenue Service (IRS). DBH defines “current” to mean the document 
was completed within the same calendar year as that of the application date. 
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Current Fiscal Year Budget (not counted in page limit)

 The applicant must submit its full budget, including a projected income, 
for the current fiscal year and comparison of budgeted versus actual 
income and expenses of the fiscal year to date. 
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Financial Statements (not counted in page limit) 

 If the applicant has undergone an audit or financial review, it must provide 
the most recent audited financial statements or reviews.

 If audited financial statements or reviews are not available, the applicant must 
provide its most recent complete year’s unaudited financial statements. 
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Separation of Duties Policy 
(not counted in page limit)

 The applicant must state how the organization separates financial 
transactions and duties among people within the organization in 
order to prevent fraud or waste. 

 This may be a statement that already exists as a formal policy of the 
organization, or the applicant may create the statement for purposes of 
the application. The applicant should state which of these situations 
apply and provide the following information:

1.  Describe how financial transactions are handled and recorded;
2. Provide the names and titles of personnel involved in handling money;
3. Identify how many signatures the financial institution(s) require on the 

organization’s checks and withdrawal slips; and,
4. Address other limits on staff and board members’ handling of the 

organization’s money. 
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Board of Directors (not counted in page limit)

 The applicant must submit an official list of the current board of directors 
on letterhead to include: names and board titles of officers, mailing and e-mail 
addresses, and phone numbers. 

 The document must be signed by the authorized executive of the applicant 
organization.
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System for Award Management (SAM) Registration
(not counted in page limit)

 If a project within this RFA is funded wholly or partially by federal funding 
sources, applicants must be registered in the System of Award Management 
at www.sam.gov and,

 provide evidence of this registration as part of the application package. 
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System for Award Management (SAM) Registration
(not counted in page limit)

79



District of Columbia Department of Behavioral Health

Partner Documents
(not counted in page limit)

 If applicable, the applicant must submit the partnering organization’s 
Clean Hands Certificate (from the Office of Tax and Revenue) and 
documentation of the partner’s tax-exempt status. 
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Proof of Insurance for: Commercial, General Liability, 
Professional Liability, Comprehensive Automobile and 

Worker’s Compensation (not counted in page limit) 
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Proof of Insurance for: Commercial, General Liability, 
Professional Liability, Comprehensive Automobile and 

Worker’s Compensation (not counted in page limit) 

• The applicant must provide in writing the name of all its insurance carriers 
and type of insurance provided (e.g., its general liability insurance carrier and 
automobile insurance carrier, worker’s compensation insurance carrier), 
fidelity bond holder (if applicable), and before execution of the grant award, a 
copy of the binder or cover sheet of the current policy for any policy that 
covers activities that might be undertaken in connection with performance of 
the grant award, showing the limits of coverage and endorsements. 

• All policies, except the Worker’s Compensation, Errors and Omissions, and 
Professional Liability policies that cover activities that might be undertaken in 
connection with the performance of the grant award.

• Please see Insurance section under General Terms and Conditions. 
(pg. 68/Slides 43 & 44)
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Remember!
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 Read the entire RFA, including the attachments! 

 All questions must be submitted by Friday February 11, 2022, 
one week prior to the RFA’s closing. 

(When emailing questions to Dr. Scott - Please copy DBH.Grants@dc.gov )

 Have a second reader to review your application before 
submitting.

 Before submitting, complete the Checklist found on pages 8-9 
and review the Submission Requirements found on pg. 25. 

 Don’t wait until the last minute to submit your application! 
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Submission Tips

 Visit the DBH website to download the RFA & Fillable Attachments:  
https://dbh.dc.gov/node/1577291

 Make sure all of your files are properly labeled AND are the correct, 
signed versions where applicable.

 Once your application is ready for submission:
• Submit it before, or no later than, the submission deadline –

February 18, 2022, 12 p.m. ET
• Applications are to be emailed to DBH.Grants@dc.gov .  Each email 

must be clearly labeled in the “Subject” line with the 
organization’s name and DBH RFA number.
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Contact Information

Charneta C. Scott, Ph.D.
Project Manager, Community Services Administration
Email: charneta.scott@dc.gov
Phone:  202-654-6175 
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Questions
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